
Narration Time

. 67ÁkIgb~M\»ZLwì  _M~µ5ÓëG~ZizZ�Ãg)Zzg�gK)6z"5½jè HGIE( 00:00 

0kzgeÐZq4iÅÅ�«™,Ô0kzgeÐZq4iÅ : ZkkIgb~ëZÐ�¾§b
. ƒDITÞWB»ZEw™, . eðäÆngfHg™, . ~ZqZûÅcZq7Å�«™,

ûÃzNf™,

00:07 

. ZEw™gì� 3.3.4 Zzg_M~Î^zgjy 10.04 �VëZLÉ45½ø GEzgjy 00:25 

. ÅB "Personal-Finance-Tracker.ods" 00:35 

. ƒÐ¬ÔZkÃbÃ0kzgeÐôp™*H� 00:40 

. tWBZk!]»ŸðìÔ�Üsz{ßv�0kzgeY��ÔZkÃbÃÅwM� 00:44 

. 6À™, Save As Zzg File }�~ÐÔ 00:51 

. eZ^v!¾ªCÙƒ@ì Save 00:55 

. !¾Ãs™, Save with password Z[Ô 00:58 

. 6À™, Save Q 01:03 

. WBZEw™gì�Ôët�vÃbÆîg6cZÏÃbÆ$á±™M� Save As 6�ë 01:06 

. �VZkÃbÃps™, 01:15 

. 6À™, Yes 01:18 

. Q0kzge�g`™, 01:20 

. 6À™, OK Zzg<x!¾~ÌQÐ0kzge�g`™,Zzg 01:23 

. ÃbÈ™�, Personal-Finance-Tracker.ods Q 01:30 

. Z[ÔZkÃbÃQÅBZzg�BHƒ@ì 01:36 

! eZ^v!¾ªCÙƒ@ì Enter Password 01:41 

. �Vß0kzge�Z4™, 01:45 

. 6À™, OK 01:48 

password is incorrect. �ZqZkg$4o-÷ GGEB�9ì� 01:50 



. Z[90kzgeNU™, 01:56 

. Ãbtì 01:59 

. ë0kzgeWBùU"5Áõ GG
Y

?tÌM‚yì 02:01 

. WBÃ)É™D� Save with password ë 02:07 

. QÐ6�ë±WBZEw™gì�Ôët�vÃbÆîg6cZÏÃbÆ$á±™M� 02:10 

. �VÃbps™, 02:18 

. 6À™, Yes 02:21 

. ZkÃbÃÈ™,ZzgÅB 02:23 

. ZkÃbÃÅ%Æn0kzgeÅ¢zg]7ì 02:27 

. H�Ô�0ÎgeZkÃbÐ{m_54ø
IGHÃ¾§b±™@ì 02:31 

. 6À™, "Sheet" Zzg "Protect Document" Ô"Tools" !543ð GEG!gÐÔ 02:37 

. eZ^vªCÙƒ@ì "Protect Sheet" 02:44 

"Select Unlocked Zzg "Select Locked cells" ÅÃ±™äÆnÔƒÐ¬ÔW$h4ø FIE

. Ã)É™, cells" 

02:47 

ì~0kzge "Confirm" NU™,ÔZzg "abc" ì~ÔgLwzs~ "Password" Z[Ô
. �z!g{�g`™,

02:56 

. 6À™, OK 03:07 

. Z[Ô­~eðÃÉ™äZzgps™äÅÃÒ™, 03:08 

. ëËÌ­ÃÉ™äÆ‡.Þ7� 03:15 

. Å~Fç7Y$Ë 03:18 

p�v_54ø
IGH»H? 03:22 

. 6À™, Sheet2 03:24 

. Zq­É™,ZzgZÐ$%™äÅÃÒ™, 03:27 

. µ5ÓëG��v_54ø
IGH~ûÃps™äÅZYi]�êì 03:30 



. «Å6zZ:YN 03:35 

. ™, un-protect Z[ÔÅÃ 03:38 

. tM‚yì 03:41 

. 6À™, "Sheet" Zzg "Protect Document" Ô"Tools" !543ð GEG!gÐÔ 03:43 

. ZqeZ^v!¾ªCÙƒ@ìÔ�0kzgeâ‡ì 03:49 

. 6À™, OK �g`™,Zzg "abc" Zk~gLwzs~ 03:53 

. ëûÃQÐÉ™äÆ‡.Þ� 03:59 

. Æ!g}~Y3 "Ranges" 04:03 

. M\Zq4iÅ~ûÅgfHg™M�ZzgZÐZqeðäÅ§bZEw™M� 04:06 

Zkeðä~CÙgzZqeðägkgeÆ_.ƒCìZzg 04:12 

. gz~CÙ­ZqeðäìÆ_.ƒCì 04:17 

. M\gfÐFKÔ�gzÈ~Ô�l™*ÔZzg�[™M�Ô6�M\ËÌeðä~™D� 04:22 

. ~eðHg™,ZzgeðFK�, "Personal-Finance-Tracker.ods" 04:30 

. ƒÐ¬Ôeðä~�q,�e’Z7É™, 04:38 

ëä¬„5ì�eð . JÓxeðÃZq‚BÉ™, Account Ð"SN" Š8ªÄZy
. ¾§bÉ™,

04:43 

. Z[ÔZLeðäÃ*x�, 04:53 

. 6À™, "Define Range" 6À™,ZzgQ "Data" !543ð GEG!gÐÔ 04:56 

. Ãgxì - NU™,Ô��eðä»�áĝ "dtbs" ì~Ô "Name" 05:02 

. 6À™, "OK" 05:08 

. 6À™, "Select Range" Zzg "Data" QÐÔ�!g~Ô 05:10 

eZ^v!¾�ªCÙƒ@ìÔZk~eðäÆn*x "Select Database Range" â™̂,Ô
. �g`ì "dtbs" 

05:15 

. ÆÅ6À™, "OK" 05:24 



. Z[Zkeðä~eðÃFK�, 05:27 

. 6À™, "Sort" Zzg "Data" !543ð GEG!gÐÔ 05:31 

. É™, "SN" ì6À™,Zzg "Sort by" eZ^v!¾�ªCÙƒ@ìÔZk~ Sort 05:35 

. É™, "Descending" Z[�ZN§sÐÔ 05:42 

. É™, "Cost" eZ�y6À™,ÔZzg - ìÆnÔegZ\ "Then by" ¬ 05:47 

. É™, "Descending" QÐÔ�ZN§sÐÔ 05:54 

É™,ZzgQÐ "Spent" eZ�y6À™,Ô - ì~ÔegZ\ "Then by" �zu}
. É™, "Descending" 

05:58 

. 6À™, OK 06:07 

Æ�eð4zàFK~‚g^ƒ�ì "SN" ÄZy 06:09 

. ZÏ§bÐÔëeðä~�vM6cÌ™M� 06:15 

. �!NZzg�Z-eðMì CTRL + Z ‚gÃ̂Z&z™äÆnÔ 06:21 

. WBùZEw™, "Subtotal" Z[ÔH�Ô�µ5ÓëG~ 06:28 

Z :»ZEw™DƒñÔ mathematical WBÔM\ÅIÆ�[ª "Subtotal" 

. »�[™@ì  grand total ÄZ*]ÆZ0geðÆ
06:34 

. Æ�Æeð»ƒITÞ¥x™, "Cost" ÄZy 06:43 

. ÅZÚ~Ã»™, 8 ƒÐ¬Ôgz� 06:49 

. JÓxeðÃZq‚BÉ™, ACCOUNT ÐSN 06:53 

. 6À™, "Subtotals" Zzg "Data" Z[Ô�!gÐÔ 06:59 

. É™, "SN" ìÐÔ "Group by" eZ^v!¾�ªCÙƒ@ìÔZk~ Subtotals 07:04 

. Æ�[Ð�gzÈ~™@ì Serial Number tZ°Z�zÑgÅ 07:11 

. WB6À™, "Cost" ì~ "Calculate subtotals for" Z[Ô 07:15 

. »ITÞª�h»�[™}Ç entries tZkÆZ0gÅÓx 07:21 

. 6À™, OK É™,Zzg "Sum" ìÆnÔ "Use function" 07:26 



. 4iÅ6ªCÙƒ@ì "Grand total" » entries ÄZyÆ� "Costs" â™̂,Ô� 07:33 

"3" Zzg "1" "2" �VÅÆ!N§s&67� 07:41 

. Zµz-�ï� - t"2.ç HGEEeðÆ&Zµ 07:47 

. 6À™, 1 7 07:52 

. ªCÙƒ@ì grand total ÆZ0geð»Üs "Costs" â™̂,Ô� 07:54 

. 6À™, "2" 7 08:00 

. ªCÙƒ@ì grand total ~eðZzg‚B„ "Costs" 08:02 

. 6À™, "3" Z[Ô7 08:08 

. Æ‚BÅ»-z-Mì grand total ÆZ0geðÆ "Costs" � 08:11 

. ZkÃbÃÈ™�, 08:18 

. ™äÆn¥â]Æ‚BZqeZ&Õä Jv!¾ªCÙƒ@ì Discard cSave p=VÃ 08:21 

. 6À™, Discard 08:26 

. Z[ZkÃbÃQÐÅB 08:28 

. WBÆ!g}~H� "Validity" Z[Ô_M~µ5ÓëG~ 08:31 

. WB4iÅ~eðÅÂ}™@ì "Validity" 08:37 

. ³™Æ™M� "Validation rules" t4iÅ~ÉûÆn 08:41 

Ãb~ÔëzNc»ZEw™ÆqzV "Personal-Finance-Tracker.ods" VwÆîg6Ô
. ÅZ�Z5Æ§jÅzŸs™M�

08:49 

ZzgZkÆñZ�Ãe4™, "Date" Z[ÔÄZy 08:59 

. �, "MOP" ÆnÄZy "Mode of Payment" ÆMÐ "Received" ÄZy 09:04 

ÃªCÙ mode of payments ÆnÔ entries ~eð "Items" ÆnÔÄZy "MOP" ÄZy
. ™äÆnû»ZEwHYYì

09:12 

. Zzg�vZbZY "Electricity Bills" Ô"Salary" z{�Ô 09:21 

. ÆÇn{à­6À™, "MOP" Z[ÔÄZy 09:27 



. »ñeMs#-.3ï FGGHƒÇ "Salary" Zk~:æENE 09:33 

. 6À™, "Validity" Zzg "Data" Z[Ô�!gÐÔ 09:38 

. eZ^v!¾ªCÙƒ@ì "Validity" 09:43 

. 76À™, "Criteria" 09:47 

. 6À™, "List" eZ�yÐÔ - ìegZ\ "Allow" 09:50 

. Z\ƒ@ì - !¾0\ "Entries" 09:55 

. É­ÃzNf™ä6�\W]4ø
IE

ªCÙƒD�Z7�g`™, 09:58 

. Å�!N "Enter" NU™,ÔZzgQÅ1geÐ "In Cash" ¬ñeMs#-.3ï FGGHÆn 10:05 

. NU™, "Demand Draft" ZkÆ�Ô�zu}ñeMs#-.3ï FGGHÆn 10:13 

. 6À™, OK 10:19 

. ÉûzNfƒ�� 10:21 

. Z[Ô‚B~ªCÙƒgìÔeZ�yZkz6À™, 10:25 

!¾~ñeMs
#-.54ø
FGGHÆîg6�g`Hì? "Entries" HM\W$h4ø FIE�NM�ÔÎëä 10:30 

. WB6À™, "Format Paintbrush" nûÃzNf™äÆnÔƒÐ¬Iw!g~ 10:36 

. QÔzNé­ÆnûÃ!Nâ�kÅ�!™ZzgûÆ‚Begr™ÆÉ™, 10:43 

. Z[Ôâ�kÅgh�, 10:53 

. ÓxÉûZÏ§bÐzNfƒ�� 10:57 

. ÆÇn­6À™,ZzgQeZ�yZkz6À™, "MOP" Z[ÄZy 11:09 

. ñeMs#-.3ï FGGHÆ�zâVW$h4ø FIEªCÙƒD� 11:17 

. WBÉ™, "In Cash" 11:21 

"Demand Draft" c"Cash" ZÏ§bÐÔG�ñeMs#-.3ï FGGHÆ_.CÙzNéû~M\
. É™M�

11:25 

. ZÏÆ‚Bë_M~µ5ÓëG67ÁkIgbÆZ!x6M�� 11:36 



0kzgeZq4iÅÅ�«™@ìÔ0kzgeZq4iÅ~ZqZû : ¿~Ôëä5�¾§b
ûÃ . ITÞWBZEw™, - ƒ . eðäÆng

#-Bø GEEHg™, . ÅcZq7Å�«™@ì
. zNf™,

11:42 

. �g`fs�6�ø[zi-�B 12:01 

. t7Áägs6z�»Ü�™@ì 12:04 

. Z¤M\Æ0kZh�zeB7ìÂM\ZÐeZ�yße™Æ�NM� 12:07 

. 7ÁkIgb6z�� 12:11 

. 7ÁkIg}»ZEw™Æzg¤:Ì`C� 12:13 

. ZzgMyÑí±0k™äzZßVÃ_5åEM�ï� 12:17 

. 6K contact @ spoken hyphen tutorial.org '×h¥â]Æn 12:20 

. Zå6z�»zì - I- 7ÁkIgb6z�Nu 12:27 

. Æfg)×eÅì  (ICT &Ó#ÖyÆZ'.-Cé GGFge~ziZg]Æ̧òpZ0ÏuäMðÏK) 12:31 

-spoken hyphen tutorial dot org slash Zku6'×h¥â]Æn�ø[�
6�ø[ìX NMEICT hyphen Intro

12:39 

SkkIgs»FÀZzgœZÈ~~äªzY>ØZ£äÅìÔøg}Ñqƒäc¹]tX 12:50 


